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Dear Parents/Guardians, 
 

THE CITY OF PICO RIVERA WELCOMES YOU AND YOUR CHILD TO THE 

RECREATION & EDUCATION ACCELERATING CHILDREN’S HOPES (REACH) 

AFTER SCHOOL PROGRAM. IN PARTNERSHIP WITH THE EL RANCHO UNIFIED 

SCHOOL DISTRICT, REACH PROVIDES A SERVICE TO FAMILIES THAT NEED    

AFTER SCHOOL CARE.  THE REACH PROGRAM IS DESIGNED TO ASSIST WITH 

HOMEWORK, ENHANCE LITERACY, IMPROVE CLASSROOM PERFORMANCE, 

AND INCREASE PHYSICAL ACTIVITY.  WE THANK YOU FOR THE OPPORTUNITY 

TO SHARE IN YOUR CHILD’S LEARNING EXPERIENCE AND WE LOOK FORWARD 

TO SEEING YOUR CHILD GROW INTO A STRONG STUDENT. 
 

THIS HANDBOOK IS DESIGNED TO PROVIDE VALUABLE INFORMATION 

REGARDING PROGRAM DESIGN, SCHEDULE, GUIDE- LINES AND IMPORTANT 

CONTACT INFORMATION. 

  



 
REACH SCHOOL SITE Contact Numbers 

 
BIRNEY TECH ACADEMY  (562) 755-5581 

 
DURFEE ELEMENTARY  (562) 755-5882 

 
MAGEE ACADEMY OF THE ARTS & SCIENCES  (562) 755-8223 

 
NO. RANCHITO ELEMENTARY  (562) 755-4018 

 
RIO VISTA ELEMENTARY           (562) 755-4907 

 
RIVERA ELEMENTARY                               (562) 755-4909 

 
SO. RANCHITO DUAL LANGUAGE ACADEMY   (562) 755-0343 

 
VALENCIA ACADEMY OF THE ARTS              (562) 755-4692 

 
PROGRAM SUPERVISOR                   CANDICE WEST 

CWEST@PICO-RIVERA.ORG 
(562) 801-4438 

 
 
COORDINATORS         IVAN MILLAN  

                                                                                         IMILLAN@PICO-RIVERA.ORG 
(562) 801-7004 
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MISSION 
 

THE REACH PROGRAM PROVIDES OPPORTUNITIES FOR CHILDREN TO 

BELIEVE IN THEMSELVES, ACQUIRE A SENSE OF PERSONAL ACHIEVEMENT, 
AND GAIN A SENSE OF BELONGING IN THE PICO RIVERA COMMUNITY. 

 

GOALS & OBJECTIVES 

 
REACH   (RECREATION   &   EDUCATION   ACCELERATING CHILDREN’S HOPES) 

IS A GRANT-FUNDED AFTER SCHOOL PROGRAM PROVIDED IN PARTNERSHIP 

WITH THE EL RANCHO UNIFIED SCHOOL DISTRICT. REACH IS DESIGNED TO 

ENHANCE CHILDREN’S OVERALL ACADEMIC PERFORMANCE, REDUCE 

ABSENTEEISM, IMPROVE BEHAVIOR, AND RE-ENGAGE THE CHILD IN THE 

EDUCATIONAL PROCESS BY PROVIDING HOMEWORK ASSISTANCE, MENTORING, 
PERFORMING AND RECREATIONAL ACTIVITIES, IN A SAFE SUPERVISED 

ENVIRONMENT. THE REACH AFTER SCHOOL PROGRAM STAFF AND ERUSD 

STAFF CONDUCT REGULAR TRAININGS/MEETINGS TO ALIGN BEHAVIOR 

MANAGEMENT/ACADEMICS FROM THE REGULAR SCHOOL DAY TO THE AFTER 

SCHOOL PROGRAM. 
 

PROGRAM DESIGN 
 

• STUDENTS IMMEDIATELY REPORT   TO   THE   CAFETERIA AFTER 

DISMISSAL FROM SCHOOL FOR CHECK-IN. 
• A DAILY NUTRITIOUS SNACK IS PROVIDED. 
• ONE HOUR OF HOMEWORK ASSISTANCE. 
• THIRTY MINUTES OF MODERATE PHYSICAL ACTIVITY. 
• ONE HOUR OF LITERACY ENHANCEMENT AND/OR ENRICHMENT 

ACTIVITIES SUCH AS CULINARY ARTS, PERFORMING ARTS, VISUAL 

ARTS, FITNESS, AND TECHNOLOGY (ROBOTICS, IPAD, 
KEYBOARDING). 1 



 

ADMISSION POLICIES 
 
REACH IS OPEN TO TRANSITIONAL KINDERGARTEN - 5TH GRADE STUDENTS 

ATTENDING ANY OF THE (8) EL RANCHO UNIFIED SCHOOL DISTRICT 

ELEMENTARY SCHOOLS. 
 
EACH SCHOOL HAS A MAXIMUM ENROLLMENT. ONCE ENROLLMENT IS MET 

ALL OTHER STUDENTS WILL BE PLACED ON A WAITING LIST, IN THE ORDER THAT 

THE APPLICATIONS WERE RECEIVED, AND ENTERED INTO THE PROGRAM WHEN 

SPACE IS AVAILABLE. 

REGISTRATION 

APPLICATIONS FOR THE 2024-2025 SCHOOL YEAR ARE AVAILABLE 

BEGINNING MAY 13, 2024 AT  WWW.PICORIVERACA.MYREC.COM  
 
PLEASE REGISTER AT MYREC, REGISTER FOR REACH 2024-2025, UPLOAD A 

COMPLETED REACH APPLICATION BY AN AUTHORIZED ADULT (18 YEARS OR 

OLDER). 

PLEASE NOTE THAT ANY UNPAID BALANCES OWED TO THE DEPARTMENT OF 

PARKS & RECREATION MUST BE PAID BEFORE REACH ENROLLMENT WILL BE 

ACCEPTED. 

HOURS OF OPERATION 
 

REACH OPERATES EVERY SCHOOL DAY IMMEDIATELY AFTER SCHOOL UNTIL 

6:00 PM, INCLUDING MODIFIED/MINIMUM DAYS. 
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ATTENDANCE 

REGULAR ATTENDANCE IS ENCOURAGED.  STUDENTS MAY ONLY PARTICIPATE 

IN REACH ON DAYS THEY ATTEND SCHOOL. STUDENTS ARE ENCOURAGED TO 

ACTIVELY PARTICIPATE AND STAY FOR THE ENTIRE PROGRAM EACH DAY. 
STUDENTS WHO ARE RELEASED EARLY WITHOUT AN APPROVED EARLY 

RELEASE FORM WILL RECEIVE AN UNEXCUSED ABSENCE.  STUDENTS MAY 

HAVE AN EXCUSED ABSENCE FOR MEDICAL APPOINTMENTS OR FAMILY 

EMERGENCIES. PLEASE NOTIFY THE SITE COORDINATOR OF SCHEDULED 

APPOINTMENTS OR ABSENCES.  PLEASE PROVIDE DOCUMENTATION WITHIN 

(3) DAYS, TO THE SITE COORDINATOR, TO EXCUSE ABSENCES. 

ABSENCES 

IF A STUDENT ATTENDS SCHOOL BUT WILL BE ABSENT FROM REACH, THE 

PARENT/GUARDIAN MUST NOTIFY THE SITE COORDINATOR, VIA SITE CELL 

PHONE, BEFORE 2:00 PM OR 12:30 PM ON MODIFIED/ MINIMUM DAYS. 
STUDENTS PICKED-UP IMMEDIATELY AFTER SCHOOL WILL RESULT IN AN 

UNEXCUSED ABSENCE UNLESS DISCUSSED WITH SITE COORDINATOR PRIOR.  
 

SIGN-IN & SIGN-OUT 

UPON REGULAR SCHOOL DAY DISMISSAL, STUDENTS MUST CHECK IN WITH 

THEIR REACH CLASSROOM LEADER IN THE CAFETERIA. ALL STUDENTS MUST BE 

SIGNED-OUT OF THE PROGRAM BY AN AUTHORIZED ADULT (18 YEARS OF AGE 

OR OLDER). ADULTS MUST BE PREPARED TO SHOW PHOTO IDENTIFICATION AT 

ALL TIMES. 
TO ASSURE THE SAFETY AND WELFARE OF STUDENTS, A COPY OF ANY LEGAL 

DOCUMENTS REGARDING CHILD CUSTODY SHOULD BE PROVIDED TO THE SITE 

COORDINATOR. IF THERE IS A CUSTODY ARRANGEMENT, THE PARENT WHO 
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HAS CUSTODY ON THEIR ASSIGNED DAYS HAS THE RIGHT TO AUTHORIZE WHO 

IS ABLE TO PICK UP THE CHILD. 

LATE FEES & LATE PICK UP 

A $10 FEE IS CHARGED FOR EVERY 1-15 MINUTES AFTER 6:00 PM. LATE FEES 

MUST BE PAID BY CHECK, MONEY ORDER, DEBIT CARD OR CREDIT CARD (TO 

THE PARKS & RECREATION DEPARTMENT) WITHIN ONE WEEK OF 

NOTIFICATION. CONTINUOUS LATE PICK-UPS MAY RESULT IN YOUR STUDENT 

BEING DROPPED FROM THE PROGRAM. AFTER 7:00 PM, YOUR CHILD IS 

CONSIDERED “ABANDONED” AND WILL COME UNDER THE SUPERVISION OF 

THE PICO RIVERA SHERIFF’S DEPARTMENT, 6331 PASSONS BLVD., (562) 

949-2421. 

EARLY RELEASE 

PARENTS/GUARDIANS MAY APPLY FOR EARLY RELEASE FOR CHILDREN WHO 

HAVE REGULARLY SCHEDULED, STANDING APPOINTMENTS EACH WEEK, AN 

OFF-SITE ENRICHMENT PROGRAM, PARALLEL PROGRAM, ILLNESS, ATHLETIC 

PROGRAM, MEDICAL APPOINTMENT, OR FAMILY NEED. EARLY RELEASES ARE 

GRANTED ON A LIMITED CASE-BY-CASE BASIS. APPROVALS SHOULD BE 

SECURED PRIOR TO THE STUDENT’S EARLY RELEASE. 
 

PARENT/GUARDIAN CONTACT INFORMATION 

ADDRESS AND PHONE NUMBER CHANGES MUST BE IMMEDIATELY SUBMITTED 

TO THE SITE COORDINATOR AND ONLY BY A PARENT.  

 

 

 
4 



ILLNESS 

IF A STUDENT BECOMES ILL OR INJURED, THE PARENT/GUARDIAN WILL BE 

NOTIFIED IMMEDIATELY AND IS EXPECTED TO PICK UP THE STUDENT 

PROMPTLY. 

MEDICATION POLICY 

IF YOUR CHILD REQUIRES MEDICATION, PLEASE NOTIFY YOUR SITE 

COORDINATOR IMMEDIATELY. PARENTS MUST SUBMIT MEDICATION TO 

SCHOOL NURSE DURING THE DAY AND ADHERE TO ERUSD MEDICATION 

POLICY. 

HEALTH & SAFETY 

YOUR CHILD’S HEALTH AND SAFETY IS AMONG OUR PRIMARY CONCERNS. 
PLEASE NOTIFY STAFF IF YOUR CHILD REQUIRES ANY SPECIAL 

ACCOMMODATIONS, HAS SPECIAL NEEDS OR HAS AN IEP. PARTICIPANTS THAT 

ARE IN MODIFIED CLASSES OR REQUIRE A ONE-ON-ONE WILL BE REQUIRED TO 

PROVIDE A ONE-ON-ONE DURING THE AFTER SCHOOL PROGRAM. 

ALL REACH STAFF ARE CERTIFIED IN CPR/FIRST AID AND AED. SHOULD AN    

EMERGENCY OCCUR, YOU WILL BE NOTIFIED IMMEDIATELY. IF YOU CANNOT 

BE REACHED, WE WILL CONTACT THE INDIVIDUALS LISTED AS EMERGENCY 

CONTACTS. EMERGENCY PERSONAL WILL ALSO BE CONTACTED WHEN 

NECESSARY. 

PROGRAM STAFF WILL NOT RELEASE STUDENTS TO ANY INDIVIDUAL THAT 

APPEARS TO BE UNDER THE INFLUENCE OF ALCOHOL OR OTHER DRUGS. 

REACH ALSO PARTICIPATES UNDER THE CITY’S HEALTHY FOOD & BEVERAGE 

POLICY TO PROMOTE, EDUCATE AND ENGAGE IN HEALTHY EATING HABITS 

WITHIN THE REACH PROGRAM.  
5 



ELECTRONIC DEVICES 

ELECTRONIC DEVICES SUCH AS CELL PHONES, IPADS, ETC., ARE NOT 

ALLOWED IN THE PROGRAM FOR RECREATIONAL PURPOSES. PC/TABLETS 

THAT ARE UTILIZED FOR HOMEWORK ARE APPROVED DURING 

DESIGNATED CLASS TIMES, AND ONLY TO BE UTILIZED FOR 

HOMEWORK/CLASS ASSIGNMENTS. REACH IS NOT RESPONSIBLE FOR 

ANY LOST OR DAMAGED ITEMS. 

CODE OF CONDUCT 

Students 
DISRUPTIVE OR DISRESPECTFUL BEHAVIOR TOWARD OTHER STUDENTS OR 
REACH STAFF MAY RESULT IN SUSPENSION OR PROGRAM DISMISSAL. 
 
SCHOOL DISTRICT RULES AND STANDARDS APPLY DURING REACH AFTER 
SCHOOL PROGRAM HOURS. 
 
PARENTS WILL RECEIVE A PARENT/GUARDIAN NOTIFICATION AS A MEANS OF 

COMMUNICATION IF YOUR CHILD IS BEHAVING IN A MANNER DEEMED 

UNACCEPTABLE BY PROGRAM STANDARDS. BEHAVIOR CONTRACTS MAY ALSO 

BE ISSUED AS AN ADDITIONAL FORM OF BEHAVIOR MANAGEMENT. 
 
IN ORDER TO PROVIDE A SAFE ENVIRONMENT WHERE STUDENTS CAN LEARN, 
LIMITS ARE SET ON BEHAVIOR. LIMITS ARE SET FOR THREE REASONS: 

1.  TO PREVENT STUDENTS FROM INJURING THEMSELVES OR    OTHERS. 
2.  TO PREVENT THE DESTRUCTION OF PROPERTY, MATERIALS OR 

 EQUIPMENT. 

3.  TO HELP CHILDREN LEARN RESPECT FOR THEMSELVES, OTHER

 STUDENTS AND ADULTS. EACH REACH STUDENT IS REQUIRED TO 

 SIGN A PERSONAL RESPONSIBILITY CONTRACT.  
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Zero Tolerance of Violence 

REACH   HAS   A   ZERO-TOLERANCE POLICY   REGARDING VIOLENCE TOWARDS   

ANOTHER   PROGRAM PARTICIPANT OR   STAFF.   VIOLENT STUDENTS CAN BE 

IMMEDIATELY DROPPED FROM THE PROGRAM. 
 

Staff 
 

STAFF MEMBERS ARE TO HANDLE CONCERNS OR ISSUES WITH PARENTS IN   A   

COURTEOUS, PROFESSIONAL MANNER.   STAFF   WILL   SHARE INFORMATION 

ABOUT A STUDENT’S DAY WITH PARENTS AND/OR GUARDIANS ON A REGULAR 

BASIS. 
 

Parents & Guardians 
 

THE REACH PROGRAM BELIEVES PARENTS AND/OR GUARDIANS PLAY A VITAL 

ROLE IN THEIR CHILD’S DEVELOPMENT. 
1.  MAINTAINING PERSPECTIVE, COOPERATION, AND COMMUNICATION 

BETWEEN YOURSELF AND STAFF IN ALL MATTERS THAT AFFECT YOUR 

CHILD. 
2.  REFRAIN FROM USING ABUSIVE OR THREATENING BEHAVIOR, OR FOUL 

LANGUAGE. 
 

PARENT/GUARDIAN’S INAPPROPRIATE BEHAVIOR MAY AFFECT YOUR 

CHILD’S ABILITY TO PARTICIPATE IN THE REACH PROGRAM. 
 

GIFT POLICY 

NO EMPLOYEE OF THE CITY MAY ACCEPT PERSONAL GIFTS OR TIPS AT ANY 

TIME, INCLUDING HOLIDAYS.  
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